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	Lateral House 	helpline@defra.gov.uk 
	8 City Walk 	www.gov.uk/defra 
Leeds 
LS11 9AT 
  
	ref:    ecm_62762 
Director of the Friends of Ocean Action Director &  	Date: 
Member of the Executive Committee 
World Economic Forum  
91-93 Route de la Capite,  
1223 Cologny, 
Geneva 
Switzerland 
 
Dear Kristin, 
COMMERCIAL IN CONFIDENCE 

Re: Classic Grant – Friends of Ocean Action  
I am writing to confirm the details of the funding arrangement regarding the contribution of £1,000,000; one million pounds towards the Friends of Ocean Action.  Defra is making an initial contribution of £1,000,000 between 1 July 2021 and 31 March 2022.  Defra’s contributions will be made in three instalments as set out in the below Schedule of Payments table. 
 
Table 1: Schedule of Payments 
	Month 
	Contribution sum GBP 

	December 2021 
	£ 

	January 2022 
	£ 

	March 2022 
	£ 

	Total Year 1 
	£1,000,000 

	Future payments to be set out in a subsequent letter from Defra 


 
The Department for Environment Food & Rural Affairs (“Defra”) has considered your grant application and in exercise of its powers under the International Development Act 2002 hereby offers a grant. 
 
The grant term shall be backed dated to commence on 1 July 2021 and the Expiry Date shall be 31 March 2022 (the “Grant Period”). This grant agreement does not give rise to contractual relations between Defra and the grant recipient resulting in a public contract subject to the Public Contracts Regulations 2015. 
 
Subject to further approvals and mutual agreement, Defra anticipates offering an additional £1,000,000 one million pounds between the periods of 1 April 2022 – 31 March 2023 and 1 April 2023 – 31 March 2024.  This gives rise to an anticipated total contribution of £3,000,000, three million pounds.  Any additional funding offered will be detailed in a subsequent letter from Defra. 
 
The address for notices of the Parties is: 
 
Authority:  
Department for Environment Food & Rural Affairs, Nobel House, 
17 Smith Square, London SW1P 3JR 
Attention: 
Email: 
Grant Recipient: 
World Economic Forum 
91-93 Route de la Capite,1223 Cologny, Geneva. Switzerland 
Attention: 
Email: 
 
Payment of Grant 
All claims must be submitted by e-mail to Defra’s International Blue Finance Marine & 
Fisheries 	Policy 	team, 	quoting 	the 	Grant 	Reference 	number 	above, 	at or other address notified to you from time to time for the purpose) The accompanying invoice must be in GBP and made out to: 
 
SSCL,  
SSCL AP  
Defra  
PO Box 790  
Newport  
Gwent  
NP10 8FZ 
 
The Defra International Blue Finance Marine & Fisheries Policy team Policy Team is responsible for checking and raising any queries about Grant Claims submitted. Once approved, they will be forwarded to SSCL at the above address for payment. In the case of payment queries or disputes correspondence may be sent to the Policy team email above and if appropriate copied to 
 
To avoid delay in payment it is important that your claim is complete and that it includes a valid Grant Reference Number, a signed claim form and supporting information indicated in Schedule 2. Claims which do not have this information will be sent back to you, which may lead to a delay in payment. If you have a query regarding an outstanding payment please contact our Accounts Payable section either by email to by telephone 0845 603 7262 between 09:00-17:00 Monday to Friday. 
 
In order for Defra to monitor the effectiveness of its contributions it is necessary for us to detail some terms and conditions as set out below. 
 
1. The grant is to be used solely in relation to the Friends of Ocean Action and for no other purpose. The grant will be paid only on provision of a signed claim form (see attached) and  invoice quoting a valid Grant Reference number. 
 
2. You shall monitor the delivery and success of the grant scheme throughout the Grant Period to ensure that the aims and objectives of the grant scheme are being met and that this agreement is being adhered to. You agree that you will provide two sets of reports to the Authority.  Both reports will provide a brief report setting out how the funding has been applied detailing all relevant outputs.  The reports are due at the: 
 
a. Mid-point;  
 
b. The final report due at the end of the Grant Period.  The final report is due within 28 days of the end of the Grant Period. 
 
c. The final report required by condition 2(b) and condition 3 shall excluded the verified Statement of Expenditure and Income from the 28 day deadline.  A verified Statement of Expenditure and Income shall be provided within 6 months of the end of the Grant Period. 
 
3. You also agree to complete and return the Certificate of Grant Usage form including a verified Statement of Expenditure and Income and provide a final report (See Schedule 1).  The Statement of Expenditure must be accompanied by an audited financial report. 
 
4. You agree that no activity supported by this contribution will bring Defra’s name into disrepute. 
 
5. You agree to ensure that Defra’s contribution to the Friends of Ocean Action will be spent only upon properly incurred expenditure which provides value for money for Defra.  
 
6. You agree to abide by the Code of Conduct for Recipients of Government General Grants.https://www.gov.uk/government/publications/supplier-code-of-conduct 
 
7. You may not retain any unspent monies without Defra’s prior written permission. 
 
8. If by 31st March of each funded year  there are unspent monies for that year, you will repay such to Defra no later than 30 days from the Authority’s request for repayment. 
 
9. If you do not comply with any of the conditions and requirements of this grant agreement, Defra may require all or part of the grant to be repaid. 
 
10. You acknowledge that the grant is not consideration for any taxable supply for VAT purposes by Defra to you. You understand Defra’s obligation does not extend to paying you any amounts in respect of VAT in addition to the grant and that the grant which is made by Defra is inclusive of VAT. 
 
11. You shall not use any of the Grant Funding to carry out any activities that could be constituted as in violation of international or UK subsidy control obligations or laws and nor shall you pay or grant  any unlawful subsidy to any organisation or individual. 
 
12. You must comply with and reasonably assist Defra to comply with all and any obligations under the General Data Protection Regulation (Regulation (EU) 2016/679), the Data Protection Act 2018 to the extent that it relates to the processing of personal data and privacy and all applicable law (meaning any applicable law, statute, byelaw, regulation, order, regulatory policy, guidance or industry code, judgment of a relevant court of law, or directives or requirements of any regulatory body, delegated or subordinate legislation) relating to the processing of personal data and privacy, which arise in connection with this grant agreement. 
 
13. The parties acknowledge and agree that this Agreement does not require either party to act as a Processor of the other. In the event that there is any change which requires either party to act as a Processor the parties agree, at their own cost, to enter into the standard data protection clauses set out in the Crown Commercial Services Procurement Policy Note 02/18 (as amended or replaced from time to time). 
 
14. You agree that Defra and its Representatives may use Personal Data which you provide about your staff and partners involved in the Funded Activities to exercise Defra’s rights under this Agreement and or to administer the Grant or associated activities. Furthermore, Defra agrees that You and Your Representatives may use Personal Data that Defra provides about its staff involved in the Funded Activities to manage its relationship with the Authority. 
 
15. You must include details of grant money received and disbursed and any income generated from the funded activities, accounting records, including original invoices, receipts, VAT records etc. You must make these available at any reasonable time for inspection by officials from Defra or their representatives or by the Comptroller and Auditor General of the National Audit Office or his representatives. 
 
16. In the event of a change of government or in policy direction, this grant agreement may be terminated by Defra with immediate effect by notice in writing.  
 
17. With regards to the award of any grant agreement, or disbursal of funds to external parties, from the Friends of Ocean Action Fund the Grant Recipient must consult with and seek the Authority’s approval prior to entering into any grant agreement or disbursing funding. 
 
Please confirm your acceptance of the award of this grant by electronically signing the proposal following the guidance provided and using Defra’s e-application system within 7 days from the date of this letter. Please remember to quote the grant reference number above in any future communications relating to this grant. 
 
All communications must be through the messaging section of the grant record on the etendering portal. 
 
Yours sincerely 

Senior Category Officer 
 
Defra Group Commercial 
 	 
Schedule 1 Grant Usage Report 
 
[image: ] 
 
1. The Grant Recipient shall prepare a Certification of Grant Usage for the Grant Period 1 July 2021 to 31 March 2022 
 
2. This comprises three parts:  
a) Certificate of Grant Usage. 
b) Statement of Expenditure; and  
c) Report confirming Delivery. 
 
3. The Grant Recipient shall submit the forms as one pdf document to the Department no later than 28, twenty eight days from the end of the Grant Period. 
 
a) Certificate of Grant Usage 
 
 
	 World Economic Forum 


Name of organisation 
 	 
	Friends of Ocean Action 


Approved Project title 
 	 

 
· The total Grant amount of £ was exclusively used for the purposes set out in the agreement between the Grant Recipient and the Department for Environment, Food and Rural Affairs, dated . 
· A report on the activities, section c, funded by the Grant Funding will be submitted to the Department, confirming that the grant outputs have been delivered to a satisfactory standard and the expected benefits that have accrued or will accrue. The report will be provided within 28 days after the completion of the funding of the Friends of Ocean Action. 
· A final financial statement detailing the use of the Grant Funding will be provided in section b – Statement of Expenditure. This is a summary statement of all receipts and expenditures connected with the above Project. The organisation’s financial systems that recorded the income and expenditure of this Grant have provided sufficient internal control for the purposes of this certification. 
	 


Signature 
 
	 
	Date 
	 


Name 
 
	 


Position 
 
Organisation address 
 
	 
 
	Postcode 

	 
	 


Verified by Organisation’s Chief Financial Officer
 
b) Statement of Expenditure  
 
	 
Name of Organisation 
 
	World Economic Forum 
	

	 
Name of Approved 
Project 
 
	Friends of Ocean Action 
	

	Expenditure Type  
	(£) 
	(£) 

	
	Overall 
	Defra Funding 

	 
 
	 
	 

	 
	 
	 

	 
 
	 
	 

	 
 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
TOTAL EXPENDITURE 
 
	 
	 
 

	 
	 

	Paid for as follows 
	(£) 
	(£) 

	Contribution from Defra 
	 
	 

	Matching funding from own partners’ resources 
	 
	 

	Other funding 
	 
	 

	TOTAL 
	 
	 

	Under spend on Grant (if applicable) 
	 
	 


 
c) Report confirming Delivery (setting out how the funding has been applied detailing all relevant outputs.)  
  	 
 
Schedule 2 Claim for Payment 
 
Note: The claim submission must include all the following supporting information and ideally be submitted as one pdf document: 
 
• A valid invoice bearing recipient invoice number, the Grant reference number and a description of expenditure. The invoice amount must be in GBP. If your bank account is unable to accept GBP we can make payment in equivalent currency if requested.  
 
	1: Applicant’s Name and Address 
 
World Economic Forum      
91-93 Route de la Capite,  
1223 Cologny, 
Geneva, 
Switzerland 
 
 
	2: Payee Name 
 
World Economic Forum      
91-93 Route de la Capite,  
1223 Cologny, 
Geneva, 
Switzerland 

	3: Project Title Friends of Ocean Action 
 
 
 
	Date of Grant Offer: 
 
Amount of Grant Offer: £1,000,000 
 
Claim Period: 
 
From 31/07/2021 to 31/03/2021 

	4: Grant Reference: Ecm_62762 
 
 
	

	5: Recipient Invoice: [Insert Invoice Number] 
	

	 
5: Breakdown of expenditure claimed (advance/ interim/ final claim)* (* Delete as applicable) 
Note: Please use same headings as contained in your grant agreement, continuing on a separate sheet if necessary) 
 
.................................................................... 
 
.................................................................... 
 
.................................................................... 
 
.................................................................... 
 
.................................................................... 
 
Total expenditure for this claim Previous Claims: 
Dd/mm/yyyy Advance/Interim/(delete as applicable) 
Dd/mm/yyyy Interim 
Total expenditure to date: (including this claim) 
	 
 
 
 
 
......................................... 
 
......................................... 
 
......................................... 
 
......................................... 
 
......................................... 
 
......................................... 
£…………………………... 
 
£…………………………... £ ...................................... 
£ ...................................... 

	I certify that: 
i. The work has been completed 
ii. That the breakdown is a true record of the expenditure incurred and in not included in 
any other claim 

	iii. 	No other grant has been or will be claimed from Central Government or government agency towards these costs without the full knowledge and agreement of the Department. iv. 	The Bank Details Provided are those contained in the Grant Funding Agreement. 
	v. 	I confirm that the Terms and Conditions of the grant funding agreement have been met. 
 
I therefore claim payment of £................................................. 
 
Signed............................................ Name. (CAPS)............................................................. 
 
 
Position.............................................................................................................(authorised signatory) 
 
Date.........................................  
 

	Confirmation of Bank Details 
	 

	Bank Name: 
 
	 
	Account 
Holder 
Name 
	 

	Bank 
Account 
Number: 
	 
	IBAN/Swift Code 
	 

	Payments are normally made in GBP but may be made in equivalent currency. 
	Currency 
for 
Payment: 
	 
	Supporting 
Information 
Attached Y/N 

	If Your Bank is outside Europe, this section must provide additional details for any intermediary bank with appropriate routing information.  

	 
	Intermediary Bank name: 
	Intermediary Bank account number: 
	

	
	Intermediary Bank address: 
 
	Intermediary Bank code(s) e.g., Swift, BIC etc: 
	

	
	
	 
	

	
	Any additional routing information to support the transfer: 
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